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Research Advance Request Form
Accounts Payable Office


Submit completed forms to the Office of the AVP for Research.

	Form AP-05

10/101223/30204310XX		Effective 02/24/2011
Instructions:  Complete all fields.  Include this form with any required supporting documentation.  Forms must be submitted 15 days prior to the requested date.  For more information on process and requirements, contact the AVP Research Office.   

	1.    Principal Investigator 
	
	2.   SAP Vendor No.
	

	3.   Project
	
	4.   Project End Date
	

	5.   Advance Type
	
	One Time
	
	Revolving  -
	
	Estimated Payments
	
	Human Subjects
	

	6.   Rationale for Advance Request (If additional space is needed, attach a separate document.)

	










	7.  Cost Center
	8.  Fund
	9.  Internal Order
	10.  WBS
	11.  Sponsored  Class / GL
	12.  Amount

	A
	
	
	
	
	
	

	B
	
	
	
	
	
	

	C
	
	
	
	
	
	

	D
	
	
	
	
	
	

	E
	
	
	
	
	
	

	13.  Date Advance Needed:
	
	14.  Total:
	



I accept responsibility for all cash, cash equivalents, receipts and all required documentation.  Failure to do so, I understand I will be contacted to repay the University for these funds, for taxable consequences and/or appropriate disciplinary actions.
	15.  Approvals
	Signature
	Printed Name
	Date

	Requesting Investigator
	
	
	

	Chair[footnoteRef:1]  Approval      (if $2,500 or more)  [1:  If the chair is the requesting investigator, signature approval is required from the investigator/chair’s direct supervisor.] 

	
	
	

	Academic Dean       (if $10,000 or more)
	
	
	

	Sponsored Programs[footnoteRef:2] [2:  Office of Sponsored Programs approval required on all grant funds.] 

	
	
	

	AVP for Research Approval[footnoteRef:3] [3:  AVP Research approval required on all human subject advances.] 
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