Dear <name>,
This is a reminder to complete the web-based survey on <insert purpose of survey>.

We appreciate your taking the time to respond. The survey should take about <insert length of survey> to complete. 
Please click on the link below to begin taking the survey. If you need to stop and begin at a later time, simply close your browser and reclick the link when you are ready to complete the survey. You will begin at the point at which you stopped.

Thank you for your contribution to this project.  We would appreciate your response by <insert date>. Please contact <insert contact’s name and title> at <insert phone number is desired> or you may email him/her at <insert email address> should you have questions regarding the survey or regarding your rights as a participant in this project.

Sincerely,

<name of designee>

