
ATSD On-Line Testing System 

 

View Test Requests Submitted 

1) Log-on to the ATSD website http://www.txstate.edu/trec/atsd/atsd.html .  
2) Click on “ATSD Testing System”. 
3) Log- in to the Testing System by using the same log-in you do for your Texas State email account. 
4) On the left side of the screen will be list of options. Choose “View My Requests”. 

 

5) A pop-up screen will appear with all the tests you have scheduled for the upcoming week. You can click out of 
this screen.  

6) A list of all the test requests submitted for the entire semester will be on the screen. 
7) From this list you can change a test request, cancel a test request or  see the details of a test request. 

 

  

http://www.txstate.edu/trec/atsd/atsd.html


Request to Take a Test 

1) Log-on to the ATSD website http://www.txstate.edu/trec/atsd/atsd.html .  
2) Click on “ATSD Testing System”. 
3) Log- in to the Testing System by using the same log-in you do for your Texas State email account. 
4) On the left side of the screen will be list of options. Choose “Request a Test”. 

 

5) A list of your current courses will appear. Click which one you would like to submit a test request form. 
6) Automatically the Testing System will pull information about your course (like your professor and when the class 

meets) and your ODS approved accommodations.  
7) At the bottom of the screen you will be able to select any additional materials you can use on the test.  

http://www.txstate.edu/trec/atsd/atsd.html


 

8) Click next. 
9) Select the type of test (Regular, Quiz, Final or Make-Up). 
10) Select the date to test. Remember you have to request the test no later than 48 hours BEFORE you plan on 

testing at ATSD (weekends and holidays do not count). 
11) Select the time you would like to start the test. 
12) Select how long your class will have to take the test in the classroom. 
13) Click next. 

 

 



14) The final page will show what you have submitted on the Test Request. 
15) You will have the ability to print this page. 
16) DO NOT forget to click “Submit”. 

 

Submit Changes to a Test Request 

1) Log-on to the ATSD Testing System at http://www.txstate.edu/trec/atsd/atsd.html. 
2) A list of all the test requests submitted for the current semester will appear. 
3) Find the test request in question and click on the “Change” option. 

 
 

 
 
 

4) The testing system will show the student what has already been submitted and the student can change any 
information. 

5) Make sure to save all changes. 
6) An email with these changes will be sent to ATSD and will be reviewed and processed within 24 hours (excluding 

weekends and holidays). 
 

  

http://www.txstate.edu/trec/atsd/atsd.html


Cancel a Test Request 

1) Log-on to the ATSD Testing System at http://www.txstate.edu/trec/other/atsd.html. 
2) A list of all the test requests submitted for the current semester will appear. 
3) Find the test request in question and click on the “Cancel” option. 

 

 
 

4) An email with the cancellation will be sent to ATSD and processed within 24 hours (excluding weekends and 
holidays). 

 

http://www.txstate.edu/trec/other/atsd.html

