Logon to SAP

Two ways to logon: SAP GUI (desktop icon)
or Portal (web)

1. SAP GUI
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2. Portal (web) also known as the Internet

Transaction Server (ITS)
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Internet Explorer 6.0 Netscape 7.2




SAP GUI Logon Pad

For Mac, double-click R3 Production
For PC, double-click RP1 (R/3 Production)
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E.]SAPGUI for Java

BW Production (leda.jupiter.txstate.edu)
BW Quality Assurance (pasiphae.jupiter.txstate.
BW Training (carme. jupiter.txstate.edu)

R3 Production (thebe.jupiter.txstate.edu)
R3 Quality Assurance (lysithea.jupiter.txstate.ed
R3 Training (elara.jupiter.txstate.edu)
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Cescription ]_S_yf_s_‘lem Description ]
[ BO1 (BW Development)

[T BP1 (BW Production)

A :To) [BW Quality Assurance)
[EBT1 (BW Training)

Eﬁ: RD1 {Rj3 Development)
FERP1 (R/3 Production)
l}rﬂf_}'RQl (RJ3 Quality Assurance)
[hROZ (R/3 Test System)

[T R51 (R/3 Basis Sandbo:x)
IFRT1 {RY3 Training)

[ sm1 {Solution Manager)

RJ3 Development
B3 Production
Ry3 Quality Assurance

R.J3 Basis Sandbox

Solution Manager
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| Foar help, press F1




SAP GUI Logon

Enter your User ID and Password, then press the “enter” key
on your keyboard.
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SAP GUI

Menu  Edit Favorites Estras  Systern Help
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[ Tools
[ Txstate Clstorm Reports

Click the SAP Business Workplace button
to display your workplace inbox for
workflow items

U [RP1 (1) (100) P2 thebe | OVR V.
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&2 Inbox
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¢B Resubmission

¢ Private folders

¢@ Shared falders

¢ Folders subscribed to
M Trash

M Shared trash

Business Workplace
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Portal Logon

Go to the University’'s webpage and select “faculty & staff

home” and then “future administrative systems (FAS)." -

Or simply type http://www.fas.txstate.edu in the web

browser’s address bar.
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Portal Logon

Click on the “Logon to SAP Portal” link.
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Portal Logon

Enter your User ID and Password, then click on the “Log on”
button.

SAP Portal Logon
Financial & HR Tools
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Portal (web)

#3 SAP Enterprise Portal 6.0 - Microsoft Internet Explorer =10O] =]
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l Welcome Kevin J Sonnier T

‘Welcome | SAP Easy Access & Workflow ESES MSS  Change Management
SAP Easy Access & Workflow

b
I SAP Easy Access & Workflow

- i i ervices
SAP Easy Access Menu - Bu must click the SAP Menu button

L=l g g e e e g e

Winrkflowy - You mm click the SAP Business Workplace button
an the next screen

‘&) Done I_ I_ ré_ |4 Internet

Click the SAP Easy Access Menu link to gain access to the SAP
R/3 Easy Access Menu or Workplace Inbox (workflow).




Portal (web)

a SAP Easy Access Menu - Microsoft Internet Explorer

File Edit View Favorites Tools Help
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| Pen |unks »

I SAP Easy Access Menu

) Menu 4 |f ' Tools « | Lizer menu § SAP menu. | SAP Business Workplace Add to Favarites | Delete Favorites | Change Favorites [ hore AI:

Click the SAP Menu Click the SAP Business Workplace
button to display the button to display your workplace inbox

folder list for workflow items
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