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Registration

£3P

Welcome!

using ADP semvices.

Ready to get started? ] Reister now |

The Registration Process At-a-Glance
Here is how to register for ADP services:

€ Enter your registration pass code
€ Verify your identity

€ Enter your contact infarmation
€ Enter your security infarmation

& “iew your user ID and create your passward

What you need to register:
» Registration pass code Learn More

YWelcome! ADP is committed to protecting your privacy and ensuring that only you can access your personal
information. To assist us in meeting that commitment, you must register with us before using our services. During
registration, you'll be assigned a user |0 and you'll create a unigue password. Then you'll be ready to log on and start

Privacy & Security

= Qur Security Cormmitrent

= ADP Privacy Statement

Already Registered? [l AddaService |

m | eqal Information

Do you already hawe an ADP user D in the following
format: JSmith@Company?

If 5o, you are already registered for ADP services.

\

Click on fARegister

Nowo
the one-time registration process

button to start
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Self Service Registration Pass Code
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|Register for ADP Services

Flease enter the following infarmation to register for ADP services.

Step 1 of 6

| Enter Your Registration Pass Code

1. Enter Your Registration
Pass Code Your employer provided you with a registration pass code when they instructed you to register online for ADP services. If you don't know what your pass code is, contact your

2. Werify Your [dentity administrator for assistance.

3. Enter¥our Contact

Infarmation Note: The pass code is not case-sensitive.

4. Enter Your Secutity » = Reguired

Infarmation

5. View Your User Id & Create

Your Password Registration Pass Code: » {Example: Genco-1234abc)
6. Confirmation A

Registration Pass Code is

TXSTSM-W2

Click on NEXT
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Verify Your Identity

£3P

Register for ADP Services

Please enter the fallowing information to register for ADP services.

Step 2 of 6

1. Enter Your Registration Verify Your Identity

Pass Code WWe need some information in order to werfy your identity. Please complete the information on this page.

2. Verify Your ldentity

3. Enter Your Gontact » = Required

Information

4, Enter Your Secutity A. Select a Service Se I ect A W2 Ser v illc e s N
Information ) -

8 Yigw Your User 1D & Service: b I\"n"lw2 Serices =

Create Your Password

5. Confirrnation B. W-2 Services Information

| want to verify my identity using:

—| Social Security Number [SSM) j

Yaur 35N is used during the account creation process; it is not used for any ather purpose. Sample Form W-2

T e e 2007 W-2 and EARNINGS SUMMARY
First Name: 4 I

Last Name: 4 I

SSN: b I (Mine digits, any format.)

Enter your
Information |J| | Cenfirm SSN: b | (Mine digits, a
EmpI oye . Zip/Postal Code 3
Employee I0: 4 I Picture ID Card ke — e § /’ﬁh
Company Code: v R e e N,
Home ZIP/Postal Code: b >

L| Tax Year: » beyan=] ThisistheEmp | oyee6s jjHo me

e ) / & cancel Address Zip Code

Company Code is
P VgQ /—@P National Account Services
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Personal Information Page

£3P

Register for ADP Services

Pleaze enter the fallowing information to register far ADP services.

Step 3 of 6

Enter ¥our Contact Information

1. Enter Your Registration
Pass Code Y our e-mail address is only used for notifications. If necessary, you can change this infarmation later.
2 Werify Your ldentity

3. Enter Your Contact

Information b = Required
_—
4. Enter Your Security y
Infarmation First Name: )I
5. Wiew vYour User ID &
Create Your Password WMiddle Initial: I_
6. Confirmation 1
LJ Last Name: )l | (Apostrophes and hyphens are allowed.)
Enter your Business/Personal E-Mail: il [This e-rmail address is only used for notifications.)
information .
Confirm E-Mail: >|
Bhone: I [Area code and number in any farmat. Use "Ext. " to indicate extension, if applicable.)

. Next | . Cancel |
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Security Information Page

Y/ D0

Register for ADP Services

Flease enter the following information to register for ADP services.

Step 4 of 6

1. Enter Your Registration Enter Your Security Information

Pass Code For security reasons, you must select two different security questions and provide their answers, If you forget your logon information, you will be asked to answer the questions in order
2. Werify Your [dentity to verify your identity.

3. EnterYour Contact

Infarmatian Important: Be sure to choose answers you can remember.

4. Enter Your Security » = Required

Information

5. View Your User|D & City/Town of Birth: O

Create Your Password

f. Confirmation Birth Month and Day: b I vl {haonth) » I vl iDay)

Select a question from the list and enter your answer.

Security Question 1: 3 | =l
—
Your Answer 1: } |
Information
Select a different question from the list and enter your answer.
Security Question 2: b | d|
Answer 2: 2 |

. Next | . cancel |

Select your security questions, enter your answers,
and then click NEXT.
Important: The security questions and answers are
used if you forget your logon credentials so be sure to
choose information that you can remember. 23R National Account Services
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User ID / Setup Password Page

A confirmation e-mail
containing your user id will be
sent to the address you
provided.

A

Note: User Id provided will be required

to access the W-2 Services site. After

registration, only the User Id and

Password will be required to logon

to the W-2 Service web site.

Create your password and click /@P National Account Services
S u b m | t ] Outsourcing for HR, Benefits and Payroll
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