        New Endowed Scholarship Request 

Please complete the following, including all required signatures, and send to the FI Master Data Center, JCK Building, Suite 540, email fimdc@txstate.edu, or fax to 512-245-8990.

Required documentation to attach to this request:
· Memorandum of Understanding (MOU)
· Acknowledgment letter 
· Scholarship criteria

Section 1.  Endowment Account Information
	a.
	Business Purpose/ Description of Named Endowment
	     

	b.
	Effective Date
	     

	c.
	Endowed Scholarship Name (40 char)
	     

	d.
	Source of Endowment*
	|_| Business/Industry         |_| Individual 
|_| Alumni                          |_| Private Foundation

	e.
	Donor Name
	     

	f.
	Initial Contribution Amount
	

	g.
	Donor Spending Restrictions
	     

	h.
	Type of scholarship
	|_| Graduate                      |_| Undergraduate


*Endowment income may not be combined with any other sources of funds.  Please note UPPS No. 03.01.05 “University Income Recognition and Associated Cash-Handling Procedures” http://www.txstate.edu/effective/upps/upps-03-01-05.html and UPPS No. 03.05.01 Soliciting, Accepting and Processing Gifts.


Section 2.  Endowment Account Information For endowment accounts, please note that the Vice President of Finance and Support Services (VPFSS) is the account manager of record.
	Cost/Fund Center Number
	1040000010

	Cost/Fund Center Description                
	Endowments

	Endowment Acct Mgr Name
	William A. Nance     

	TxState NetID (username)
	wn02

	Title
	Vice President for Finance and Support Services





Section 3.  Recipient Account Information For scholarship accounts, please note that the Director of Financial Aid & Scholarships is the account manager of record.
	Cost/Fund Center Number
	1328110020

	Cost/Fund Center Description                
	Restricted Scholarships

	Name
	Christopher D. Murr, Ph. D.

	TxState NetID (username)
	CM18

	Title
	Director, Financial Aid and Scholarships


Section 4.  Requestor Information

	a.
	Name
	[bookmark: Text22]     

	b.
	TxState NetID (username)
	[bookmark: Text23]     

	c.
	Phone
	[bookmark: Text24]     






Section 5.  Approval (For Administrative Use):

	
	Name
	Date

	University Advancement
	
	

	Treasurer 
	
	

	Financial Aid
	
	

	General Accounting
	
	

	FI Master Data
	
	



	Account Short Name (20 char)
	

	Assigned Endowment Fund
	

	Assigned Scholarship Fund
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