
PART-TIME FACULTY EXCELLENCE IN TEACHING AWARD 

 

PURPOSE 

In service of the University’s goal to acknowledge the many and important contributions of the 

Adjunct Faculty, this policy establishes an awards program for recognizing part-time faculty 

excellence in teaching and outlines a process for selecting and making these awards. This award 

is intended to recognize instructors who have not historically been eligible for consideration for 

university teaching awards. 

 

POLICY 

One Part-Time Faculty Excellence in Teaching Award may be given per academic college 

annually. Each award will consist of a certificate signed by the college dean and a monetary 

award of $1,000. All faculty members teaching less than full-time in the preceding calendar year 

are eligible for these awards, exclusive of those faculty members who have received this award 

in the preceding three years. 

 

PROCEDURE 

Each college review committee will be composed of the Adjunct Faculty Committee (AFC) 

members and liaisons for the college; therefore all departments within the college will have 

representation. The longest serving college AFC member will serve as chair of the college 

selection committee.   

 

Should an AFC member or liaison accept a nomination for this award, an adjunct faculty 

member from that department will be designated by the AFC to serve on the selection 

committee.  

 

1. Nomination Process 

 

a. Nominations will be solicited via a faculty-wide email sent by the Faculty Senate. 

Nominators should ascertain the willingness of prospective nominee(s) to accept the 

nomination before proceeding.  Once determined that the faculty member is willing to be 

considered, the nominator should respond to the email notice with the nominee’s name 

and net ID and a brief statement (100 – 150 words) of why the nominee is deserving of 

this award. Self-nomination is encouraged as many per course faculty members may not 

be well known to their colleagues. 

 

b. The deadline to submit 2015 nominations is March 27.   

 

c. Once a nomination has been received, the nominee’s name will be added to a TRACS 

Part-time Teaching Award project site by the Faculty Senate Administrative Assistant.   

 

d. The nominees will be instructed to follow the guidelines listed below, and to address the 

Rubric for Excellence in Part-time Teaching (Attachment 1) in the nomination form and 

documentation. The college selection committee will use this rubric to judge the 

submissions.  

 

e. After the close of the nomination period, college review group members will access the 

TRACS folders to conduct their reviews and will determine a meeting time to discuss and 

rank the award candidates. 

 

http://gato-docs.its.txstate.edu/extended-and-distance-learning/online-teaching-award/Rubric-for-Excellence-in-Online-Teaching/Rubric-Award%20for%20Excellence%20in%20Online%20Teaching.pdf


2. Guidelines 

 

a. Each nominee who chooses to participate in the process will be asked to submit 

supporting documents to the Faculty Senate email and by doing so, will grant approval to 

the AFC to review his or her documents. All documents will be confidential and available 

only to the committee. 

 

b. The application materials to be submitted are:  

1. A completed nomination form (following page)  

2. A 300 word maximum narrative response to each of the four teaching practice 

prompts listed below. The narrative for each prompt should cite one example of 

teaching effectiveness and explain how that example supports the response to the 

prompt. 

 What are your personal strengths as a teacher? 

 How has your teaching changed since you began teaching and what have you 

done to improve it? 

 Give an example of a teaching challenge you have encountered and explain 

how you’ve dealt with it.  

 Please give examples of innovative assignments and course design 

components that promote active learning and/or engagement. 

3. A Texas State CV highlighting teaching accomplishments (e.g. teaching awards, 

honors) 

4. One course syllabus 

5. Three written student comments that address teaching effectiveness (e.g. letters, 

comments from evaluations, email messages)  

 

c. The senate’s administrative assistant will upload all documentation listed above to the 

TRACS project site in pdf format. 

 

d. Nominations that do not include the documentation outlined herein or are not submitted 

by the specified deadlines will not be considered.  

 

e. Ranking of nominees will be based on information in the nomination materials as applied 

to the attached rubric.  

 

3. Committee Recommendations 

 

Upon completion of the college committees’ reviews, the AFC Chair will submit the 

committees’ recommendations to the Faculty Senate for endorsement.  Once approved, 

the AFC Chair will notify the College Deans of the award recipients. 

 

4. Deans’ Offices Responsibilities 

 

The Deans will send the award announcement letters to recipients and present 

certificates, or other suitable awards, at the fall college convocation meeting. 

  

 

mailto:facultysenate@txstate.edu

