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Program Director

Student Life

$2762 - $2,917/month
Scope
St. Edward’s University invites applications for the position of Program Director. Under the supervision of the Director of Student Life, this individual is responsible for the development, coordination and support of educational, cultural and social programs in an on-going and expanding effort that will build and foster awareness and appreciation of diversity across the entire St. Edward’s community and that are reflective of St. Edward’s active commitment to enhancing cultural diversity.  The Program Director will also advise, counsel, support and provide leadership to underrepresented student groups and multicultural student organizations on campus. 
Responsibilities
Provide leadership to various university-wide committees including International Week programs, Hispanic Heritage Events Committee, Black Heritage Events Committee, and other culturally based initiatives within Student Life.

Educate and train students in goal setting, decision-making, team building, group dynamics, effective communication, conflict management, multiculturalism, holistic education, program planning, leadership skills, resource management, fiscal accountability, member recruitment and selection, university policies and procedures, etc.

Provide on-site supervision for various student programs.

Develop and oversee a section of the Student Life budget. 
Maintain records and assist with program assessment and learning outcome development.

Perform other duties as assigned.

Qualifications
Master’s degree in Student Affairs Administration or related field strongly preferred. Bachelor’s degree required.   

One to two years experience planning and coordinating activities and programs for culturally diverse populations.

Knowledge of higher education, student affairs, and student development theory essential.

Ability to train staff in multicultural student development and non-traditional models.

Ability to work well with a diverse population of students, faculty, and staff, and be enthusiastic about working in a team-oriented environment.  

Creative, flexible, motivated, with insight into programs that will engage our students, and the ability to successfully market events highly valued. 

Strong skills in advising, programming, assisting student development, and communication.  

Commitment to the concepts of community, collaboration, multiculturalism, holistic education, and service within the context of a value-based, progressive Catholic university.  

Ability to maintain a flexible schedule including evenings and weekends.

Special Conditions
This is a twelve-month, full-time position. The work schedule varies and may include day, evening, and/or weekend hours. Compensation includes a competitive starting monthly salary range of $2,762 - $3,038, six hours tuition remission at St. Edward’s per semester, significant professional development opportunities, and usual university benefits. (Texas does not have a state income tax.)

About St. Edward’s University
Founded in 1885 by the Congregation of Holy Cross, St. Edward’s University is a private, Catholic liberal arts institution of more than 4,900 diverse students located in Austin, Texas.  St. Edward’s emphasizes critical thinking and ethical practices, as well as small classes, personalized learning and exciting internship opportunities.  The community atmosphere extends to the approximately 800 faculty and staff who work together to make the university a welcoming yet challenging environment for students.  It is an exciting time to be part of the St. Edward’s community, as the university pursues an ambitious plan to be recognized as one of the best small universities in the country.

Review of applications will begin immediately.  Qualified applicants are invited to submit a letter of interest, resume, and the names and phone numbers of five professional references to: Tom Sullivan, Director of Student Life, Program Director Search Committee; Student Life Office; C/M Box 1054; St. Edward’s University; 3001 S. Congress Ave.; Austin, Texas 78704-6489

St. Edward’s University is an equal opportunity employer and hires only U.S. citizens and documented workers.
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